
WEBSITE MONITORING GUIDANCE DOCUMENT 

As part of its ongoing oversight responsibilities, the Charter School Office (“CSO”) may engage in website 

monitoring activities.  In an effort to provide clarification regarding those website monitoring activities, 

the Charter School Office has prepared this Website Monitoring Guidance Document to outline required 

practices and the resulting website monitoring criteria. This document helps the CSO meet our mission to 

provide high-quality public school options for all Delaware students and their families through clear and 

transparent requirements and systems.  As a general matter, the CSO will conduct its review during the 

first full week of each month.  In the event that the statutory deadline for posting of an individual 

compliance item has not yet passed at the time of the CSO’s review, the CSO intends to issue a rating for 

that item once the deadline for posting has passed.  This document does not constitute legal advice but 

is intended to clarify key requirements to foster high-quality charter schools.  

1. Information Required to be Posted to the School’s Website 
 

Required Practice(s)  Website Monitoring Rating 
   

Current Financial Report Form 
   

 Districts and charter schools are required 
to post the most current standardized 
financial report to their websites no later 
than 15 working days after the most 
recent board meeting (Example – February 
financials shall be displayed on the 
school’s website no later than 15 working 
days after the March board meeting).   

  To achieve a rating of “Meets Standard” for 
this item, a charter school must display the 
most current standardized financial report 
on its website no later than 15 days after the 
most recent board meeting;  

 Failure to post the most current 
standardized financial report within 15 days 
of the most recent board meeting will result 
in a rating of “Does Not Meet Standard” for 
this item. 

   
Current Fiscal Year Financial Report Forms  

   

 Districts and charter schools are required 
to display all standardized financial report 
forms for the current fiscal year on their 
website.  See 14 Del. C. § 513(a).   

  To achieve a rating of “Meets Standard” for 
this item, a charter school must display all 
standardized financial report forms for the 
current fiscal year on its website. 

 Any missing standardized financial report 
forms for the current year (excluding the 
most current financial report form) will 
result in a rating of “Does Not Meet 
Standard” for this item.  Note – This 
monitoring item does not include the most 
current standardized report form, which is a 
separate monitoring item.    
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Final Monthly Standardized Report Forms for Previous Fiscal Years of Operation 
   

 Districts and charter schools are required 
to display the final monthly standardized 
financial report forms for each of the 
previous fiscal years of operation on their 
websites.  See 14 Del. C. § 513(a).   

  To achieve a rating of “Meets Standard” for 
this item, a charter school must display the 
final monthly standardized financial report 
forms for each of the school’s previous fiscal 
years of operation on its website. 

 Any missing information will result in a rating 
of “Does Not Meet Standard” for this item 
absent written documentation – dated and 
signed by the Board chair - posted on the 
school’s website, specifically identifying 
which documents are not accounted for, 
outlining the school’s attempts to locate the 
documentation and, if applicable, providing 
an explanation for its absence. 

 
Delaware’s Educational Statistics Report 

   

 Charter schools are required to provide a 
link on the school’s website to the Delaware 
Educational Statistics Report.  See 14 DE 
Admin. Code 735.5.3.   

 Note – The Delaware Educational Statistics 
Report can be found on the Department of 
Education’s website at 
http://www.doe.k12.de.us/Page/1521. 

  To achieve a rating of “Meets Standard” for 
this item, a charter school must display a link 
to the Delaware Educational Statistics Report 
on its website. 

 If a link to the Delaware Educational Statistics 
Report is not displayed on the school’s 
website, the school will receive a rating of 
“Does Not Meet Standard” for this item. 

 
Delaware’s Online Checkbook 

   

 District and charter schools are required to 
provide a link on the school’s website to 
the State of Delaware Online Checkbook.  
See 14 DE Admin. Code 735.5.2; see also 
14 Del. C. § 1509 (requiring districts and 
charter schools to post a check register 
every 3 months) 

 Note – The State of Delaware Online 
Checkbook can be found on the State of 
Delaware’s official website at 
http://checkbook.delaware.gov/. 

  To achieve a rating of “Meets Standard” for 
this item, a charter school must display a link 
to the State of Delaware Online Checkbook 
on its website. 

 If the State of Delaware Online Checkbook is 
not displayed on the school’s website, the 
school will receive a rating of “Does Not Meet 
Standard” for this item. 
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Annual Audit1 
 

 Charter schools are required to have a 
financial audit conducted after July 1 for the 
prior fiscal year.  The audit must be shared 
with the Department by October 1 and 
displayed on the school’s website.  See 14 
Del. C. § 513(a); 14 DE Admin. Code 275.7.0. 
(Note - this requirement is not applicable for 
new charter schools.  It will be applicable in 
subsequent years).  

  To achieve a rating of “Meets Standard” for 
this item, a charter school must display the 
prior fiscal year’s final financial audit on its 
website beginning October 1. 

 After October 1, if the school’s prior fiscal 
year’s financial audit is not displayed on the 
school’s website, the school will receive a 
rating of “Does Not Meet Standard” for this 
item absent written documentation – dated 
and signed by the school’s Board Chair – 
posted on the school’s website with the 
Department’s approval, providing an 
explanation for its absence and an anticipated 
date of availability. 

   
Annual Report2 

 

 Charter schools are required to produce an 
annual report for the school year ending the 
previous June.  The annual report must be 
produced on or before December 1 
(September 30 for schools seeking renewal 
of their charter) and displayed on the 
school’s website.  See 14 Del. C. § 513(a).   
(Note - this requirement is not applicable for 
new charter schools.  It will be applicable in 
subsequent years).  

  To achieve a rating of “Meets Standard” for 
this item, a charter school must display its 
annual report for the school year ending the 
previous June on its website beginning 
December 1 (September 30 for schools 
seeking renewal of their charter). 

 After December 1 (September 30 for schools 
seeking renewal of their charter), if a charter 
school’s prior school year’s annual report is 
not displayed on the school’s website, the 
school will receive a “Does Not Meet 
Standard” rating. 
 

Student Code of Conduct 
 

 Districts and charter schools are required to 
post the policies on student rights and 
responsibilities on its website.  See 14 DE 
Admin. Code 605.2.3. 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 To achieve a rating of “Meets Standard” for 
this item, a charter school must display the 
current school year’s Student Code of 
Conduct on its website at all times. 

 If the current school year’s Student Code of 
Conduct is not posted on the school’s 
website, the school will receive a rating of 
“Does Not Meet Standard” for this item. 
 

 

                                                            
1 This requirement does not apply to charter schools in their first year of operation. 
2 This requirement does not apply to charter schools in their first year of operation. 
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2.  Open Meeting Law Compliance3 
 

Required Practice(s) 
 

 
 
 

 
 
 
 

Website Monitoring Rating 
Notice of Meeting 

 

 Public bodies are required to give public 
notice of its regular meetings, including its 
intent to hold an executive session closed to 
the public, at least 7 days in advance 
thereof.  See 29 Del. C. § 10004(e)(2).  Each 
meeting notice must include the agenda, if 
the agenda has been determined at the time 
of the notice, and the date, time and 
location of the meeting, including whether 
such meeting will be conducted by video-
conferencing.  See 29 Del. C. § 10004(e)(2).  
Public notice must be conspicuously posted 
at the principal office of the public body 
holding the meeting or, if no such location 
exists, at the location where the meetings 
are usually held.  Public notice must also be 
posted electronically.  See 29 Del. Code § 
10004(e)(4). 

 Notice of special or rescheduled meetings 
shall be made as soon as reasonably 
possible, but in no event less than 24 hours 
in advance of the meeting, and shall include 
an explanation as to why 7-days’ notice 
could not be given.  See 29 Del. C. § 
10004(e)(3). 

 Meetings may be held by video-
conferencing so long as attending members’ 
participation takes place at a noticed public 
location where the public can attend and are 
able to hear and view the communications 
of all members of the meeting.  At least one 
such noticed public location shall be within 
the same geographic jurisdiction as the 
school.  See 29 Del. C. § 10006.   

  To achieve a rating of “Meets Standard” for 
this item, notices of regularly scheduled 
charter school board and Citizen Budget 
Oversight Committees (CBOCs) meetings 
must: 

1. Be posted on the school’s website at 
least 7 days in advance of the meeting; 
and 

2. Include: 
 Date; 
 Time; 
 Location;  
 An indication that the meeting is 

to be conducted via video-
conferencing (if applicable); and 

 An indication of the intent to hold 
an executive session (if 
applicable). 

 Any notice of a regularly scheduled charter 
school board or CBOC meeting that:  1) is 
posted less than 7 days in advance of the 
meeting, or contains any missing 
information (including date, time, location, 
or, if applicable, an indication of the intent 
to video-conference or to hold an executive 
session) will result in a rating of “Does Not 
Meet Standard” for this item.   

 
 
 

                                                            
3 Because charter school boards and Citizen Budget Oversight Committees are separate public bodies, charter 
schools are monitored for compliance with Delaware’s open meeting law for both its board of directors and its 
Citizen Budget Oversight Committee meetings   
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Agenda 
   

 If the agenda has been determined at the 
time public notice is given, the agenda is 
required to be included in the notice.  See 29 
Del. C. § 10004(e)(2).  However, if the 
agenda is not available as of the time of the 
initial posting of the public notice, it shall be 
added to the notice at least 6 hours in 
advance of the meeting and shall briefly set 
forth the reasons for the delay in posting.  
See 29 Del. Code § 10004(e)(3).  If there is an 
intent to enter into executive session, the 
purpose of the executive session must be set 
forth in the agenda.  See 29 Del. C. § 
10004(c).  Executive sessions can be held 
only for the purposes set forth in 29 Del. C. 
§ 10004(b). 

 The agenda is subject to change to include 
additional items or the deletion of items, 
including executive sessions, which arise at 
the time of the meeting.  See 29 Del. C. § 
10004(e)(2). 

  To achieve a rating of “Meets Standard” for 
this item, agendas for regularly scheduled 
charter school board and CBOC meetings 
must: 

1. Be posted on the school’s website at 
least 7 days in advance of the meeting 
or, if posted less than 7 days in advance, 
at least 6 hours in advance with a brief 
description of the reason for the delay; 
and 

2. Include: 

 An indication of the intent to 
enter into executive session (if 
applicable); and 

 An indication of the specifically 

permissible purpose of the 

executive session pursuant to 29 

Del. C. § 10004(b). 

 Any agenda that: 1) is not posted to the 
school’s website at least 6 hours in advance 
of the meeting, 2) is posted less than 7 days, 
but at least six hours in advance of the 
meeting but lacks a description for the delay; 
3) fails to include both the intent to enter into 
executive session; or 4) fails to set forth a 
permissible purpose for an executive session, 
will result in a “Does Not Meet Standard” for 
this item.  In the case of meetings cancelled 
less than 7 days in advance of the scheduled 
meeting, a school will receive a “Does Not 
Meet Standard” rating for this item if, at the 
time of the review: 1) the agenda is not 
posted; and 2) notice of the cancellation has 
not yet been given. 
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Minutes 
   

 Each charter school board and CBOC is 
required to maintain minutes of all 
meetings, including executive sessions.  The 
minutes shall include a record, by individual 
members, of each vote taken (Example – A 
unanimous vote should be noted.  However, 
in the case of a vote that is not unanimous, 
the minutes should reflect how each 
member voted).  Minutes shall be 
electronically posted to the school’s website 
within 5 working days of final approval of the 
minutes.  Minutes of executive sessions, or 
portions thereof, may be withheld from 
public disclosures so long as public 
disclosure would defeat the lawful purpose 
of the executive session, but no longer.  See 
29 Del. C. § 10004(f). 

 If a CBOC meets 4 or fewer times per year, 
the CBOC is required to electronically post 
draft minutes, identified as "draft minutes," 
to the school’s website within 20 working 
days of the meeting.  Draft minutes may be 
revised and corrected up until the final 
minutes are approved at an open meeting.  
See 29 Del. C. § 10004(f).   

 

  To achieve a rating of “Meets Standard” for 
this item, minutes of charter school board 
and CBOC minutes must: 

1. In the case of regularly scheduled 
meetings, be posted within 5 working 
days of their approval at the subsequent 
meeting; or 

2. In the case of meetings occurring 4 or 
fewer times per year; be posted in draft 
form within 20 working days of the 
meeting; and 

3. Include a record of each individual vote 
taken. 

 Any minutes that are not timely posted to the 
school’s website or do not include a record of 
each vote taken, by individual member, will 
result in a “Does Not Meet Standard” rating 
for this item. 

 


